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This Appendix is a new addition to The Oregon State Organization
Bylaws and Standing Rules, 2025 ed., and the state will need to try them,
review success, and see what changes, addition, or deletions may be
needed.
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APPENDIX I

The Delta Kappa Gamma Society International

The Seven Purposes as revised by the 2024 International Convention.

THE SEVEN PURPOSES
OF
DELTA KAPPA GAMMA

1. To unite women educators of the world in a genuine spiritual fellowship.

2. To honor women who have given or who evidence a potential for
distinctive service in any field of education.

3. To advance the professional interest and position of women in education.

4. To initiate, endorse, and support desirable legislation or other suitable
endeavors in the interests of education and of women educators.

5. To endow awards to aid members in pursuing personal and professional
growth and to provide grants to non-member educators.

6. To stimulate the personal and professional development of members and
to encourage their participation in relevant programs of action.

7. To inform the members of current economic, social, political, and

educational issues, so that they may participate effectively to support a
sustainable world society.
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APPENDIX IIT: REIMBURSEMENT GUIDELINES

OREGON STATE ORGANIZATION REIMBURSEMENT GUIDELINES 2025-2027

Acct# Account Name Travel/miles Lodging Meals

All expenses are paid as per Bylaws.™ .Standing.Rules and only to the amount of
the adopted budget

5001 President St/Intl St Intl St/Intl
5002 Vice President State State State
5003 Secretary State State State
5004  Parliamentarian State State State
5005 Treasurer St/Intl State State
5006 Im. Past Pres. State State State
5007 Admin. Secretary State State State
5112 Leadership State State State
5113 Finance State State State
5114 Mem./Expansion St/Intl State State
5115 Nominating State State State
5116 Bylaws/Rules State State State
5117 Ed Excel/Leadshp. St/Intl State State
5118 Communications State State State
5120 Mileage for awards State State State
5121 Dist. Coordinators State State State
5223 Webmaster St/Intl State State
5232  Editor St/Intl State State

e Lodgingis covered at 1/2 double occupancy.

e Meals are covered only when served as a part of the meeting.

e Registration fees are NOT covered for anyone.

e Committee members MAY receive travel reimbursement for meetings not at a state
conference or convention provided the amount is in the adopted budget. The
committee chair needs to inform the state controller about the change. 12/24

Revised Dec. 2024 Vickie Jackson, State Treasurer
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APPENDIX 1V: MEDIA PERMISSION FORM

2

INTERNATIONAL SOCIETY FOR KEY WOMEN EDUCATORS

DELTA KAPPA GAMMA

MEDIA USAGE PERMISSION FORM

Basic Permission:

L , of Chapter
of Oregon State Organization, hereby grant permission to create, copy, reproduce, exhibit, publish or
distribute my image, name and email address in chapter, state and international projects, publications,
presentations and/or in public media without compensation.

Examples of Possible Use:

I understand that the above uses may include but are not limited to video, photographs, websites,
multimedia programs or other types of promotional media existing now or in the future. State and chapter
websites especially and all media listed above, must comply with DKG International Policies and
Procedures for privacy and copyright issues.

Additional Permissions:

I also grant permission for my home address. my mailing address and my phone number/s to be published
in my chapter's yearbook and in Oregon State Organization's Leadership Directory to be shared with
members in my Chapter, and as needed with other DKG members.

Exclusions:

I do not want to be included in these permissions.
If you don't want your image in media publications, stay out of pictures and alert the photographer.

Name (Please print) Member Number
Address Phone
City, State, Zip Code Email
Signature (or Member Number as Signature)
Date

1. Return a paper form to your Chapter Secretary who will keep it on file.
2. Address questions to the State President.
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APPENDIX V: SAVING YOUR CHAPTER
THE MEMBER FIELD SERVICES PROGRAM (MFSP)
FOR CHAPTER RENEWAL

Officers and members of a chapter considering dissolution must do the following:

1. Brainstorm these two questions:
e What is your Number 1 goal or purpose?
e What can members get from this chapter that doesn’t exist anywhere else?

2. Identify at least one purpose:
[If one purpose or goal does not exist, then consider dissolution.]

3. Ask yourselves what do you need to do to accomplish this goal?

4. What officers do you really need to accomplish your goal? List them:

5. What job will each of those officers do? List each essential officer and what roles she will
play.
e  What job is each member able and willing to do?
e Assign specific roles to each member.

6. Ask yourselves: When is the best meeting time?:
e Date:
e Time:
e How often?
e Place most convenient?

7. Agree to give this plan TOTAL support for one (1) year, then
e Evaluate
e Adjust

Return the completed document to the Membership and Expansion Committee.
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APPENDIX VI
CHAPTER DISSOLUTION REQUIREMENTS

After a year of hard work and commitment by members and officers, if your chapter decides to
dissolve, follow these steps:

1. Chapter President:

a.

b.

Write a letter requesting dissolution signed by all chapter members and send it to
the State President. Attach a copy of your current chapter roster (Form 18).
Encourage your members to continue in DKG by joining a nearby chapter or as
state members with full privileges of membership. Help them to maintain and
strengthen connections to friends and colleagues.

Collect all Delta Kappa Gamma paraphernalia—banners, table drapes, candle
holders, induction sign-in books, chapter books, songbooks, records, etc. Return
them to the State Treasurer.

Remind members who choose not to continue as DKG members to return their
pins and other DKG jewelry to the State Treasurer, as they will no longer be
members.

2. Chapter Secretary: Collect all documents, historical and current, and return them to the
State Treasurer.

3. Chapter Treasurer:

a.

oao o

Complete a final Form 18 to indicate member status and send it to International
Membership with a copy to the State Membership Chair and State Treasurer.
Do a final Treasurer’s Report and submit it to the State Treasurer.

Send your accounting book(s) or digital files to the State Treasurer.

Remit all remaining chapter funds to the State Treasurer.

Return all pins and jewelry to the State Treasurer.

4. State Organization President: At the next Oregon State Organization Executive Board
meeting, conduct a vote to accept the dissolution.

5. Chapter Members:

a.

b.

Ask your president for a copy of Member Transfer Form. Complete it, and send it
as directed on the form.

Follow up with the Oregon State Organization Treasurer if you do not hear back.
You can request membership as a “State Member” and still be active and stay
connected with your DKG friends.
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SOCIETY JEWELRY

Members: If your chapter dissolves or if you drop out of DKG, what should you do with
your DKG Society jewelry?

According to DKG International, “When a member resigns or is dropped from membership [or
when her chapter dissolves], she should return the keypin [and other DKG jewelry] to the
State Treasurer.” If jewelry is not returned, the former member should not wear it, as she is
no longer a member in good standing with the Society.”

e The official jewelry of The Delta Kappa Gamma Society International consists of the:
o Keypin

Chapter, state organization, and International presidents’ pins

Founder’s barpin

International Achievement Award pin

Longevity pins: Recognition for long-term membership

O O O O

On the death of a member, it is suggested that the keypin and other Society jewelry be returned to the
chapter by the member’s family.

To ensure that their wishes are carried out, members may use a form designed by the chapter or devise
their own. The signed forms should be kept with the DKG jewelry or should be attached to wills so
families will know what to do with official jewelry. (Sample below)

Dear (Name of family member, caregiver, or attorney)

In the event of my death or incapacity, please return these pieces of jewelry to the
State Treasurer of the Oregon State Organization of The Delta Kappa Gamma
Society International.

Mrs. Vickie Jackson
235 SE C Street
Madras, OR 97741

Sincerely, (Sign your name)

Date of Signature
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APPENDIX VII: WEBSITE & APPLICATIONS
RELATING TO FINANCIAL AWARDS (Scholarships and Grants)

The Oregon State Organization Website provides a list of Scholarship and Grant Awards, Criteria
for each item, and copies of the Forms at https://www.dkgoregon.com/scholarshipsgrants.html

That information is not included in the Oregon State Organization Bylaws or Standing Rules, as
it changes according to the year and is meant to be informational. It is included here in the
proposed 2025 version of the content to inform readers of what the applicants will see when they
seek funding.

FYI: Last year (2024-25), the Financial Awards (Scholarships and Grants) Committee
worked to update the forms and to make them interactive. Changes may occur as you
visit the website at different points during the year. As each is finalized, it will replace
what is posted on the website and a copy will be included in this appendix.

for the new scholarship applications or grant applications, contact Lise Van Brunt by
email: lisebvanbrunt(@gmail.com or phone her at 541-660-6236.

10|


https://www.dkgoregon.com/scholarshipsgrants.html
mailto:lisebvanbrunt@gmail.com

APPENDIX VIII: OREGON STATE ORGANIZATION GRANT AWARDS

All application materials MUST be received before March 1.
Grants are awarded to non-members only.

Dagmar Jeppeson Grant - Dagmar Jeppeson, a charter member of Psi Chapter, taught in
Portland for 42 years. Her sister established the grant in her memory, with the stipulation that it
be given to an applicant of at least junior standing who is pursuing a career in early
childhood/elementary through Grade 8 education.

a. At a four-year college or institution, the student would be enrolled in the third or fourth
year of a four- or five-year education degree.

b. Atacommunity college, the students would be enrolled in the second year of a two-year
associate degree in education program.

Applicant: Return this application to the sponsoring chapter by February 1.

Sponsoring Chapter: The completed application and a chapter nomination letter to the Oregon
Financial Awards Chair must be received before March 1. Documents dated or received after
March 1 are NOT considered.

Edith Green Grant - Edith Green served as an Oregon Congresswoman for many years and was
an International honorary member of The Delta Kappa Gamma Society International. In her
honor, the Edith Green Grant was established to provide funds to an applicant of at least junior
standing pursuing a career in secondary education or community college education. (The intent
here is to specifically NOT INCLUDE those studying for four-year college or graduate school
educational positions.)

a. At a four-year college or institution, the student would be enrolled in the third or fourth
year of a four- or five-year education degree.

b. Atacommunity college, the students would be enrolled in the second year of a two-year
associate degree in education program.

Applicant: Return this application to the sponsoring chapter by February 1.

Sponsoring Chapter: The completed application and a chapter nomination letter to the Oregon
Financial Awards Chair MUST be received before March 1. Documents dated or received after
March 1 are NOT considered.
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APPENDIX IX

OREGON STATE ORGANIZATION SCHOLARSHIP AWARDS
Multiple dates due: August 1, December 1, March 1

Scholarships are awarded to DKG members only.

In Oregon, collegiate members are eligible to apply for Oregon scholarships for which they
qualify by major and by college standing (GPA, accredited institution, institution offers an
education degree, etc.)

Scholarship candidates must be members of Delta Kappa Gamma, Oregon State Organization.

1.

Hazel Fishwood Scholarship - Candidates for this scholarship will show evidence of
acceptance into their program of choice and will be given preference in the following
order: pursuit of a postdoctoral degree, pursuit of a doctoral degree, pursuit of a master's
degree, a postdoctoral study, a doctoral study, a master's study, a general graduate study.

Emma Henkle Scholarship - This scholarship is available for graduate study, preferably
in the field of language arts and possibly including multiple languages and performing
arts studies.

State Founders and State Presidents Scholarship - This fund is for candidates pursuing
graduate studies. (One of the selected awards may be designated in the name of Bernice
Conoly, Oregon president who served as International DKG president).

o The State Founders and State Presidents Scholarship is the source for
reimbursement funds to the chapter for a collegiate member’s dues when the
collegiate members move to their first year as active members.

Isabel Huston Commemorative Scholarship - This award is available for graduate
studies, special certification, and studies or projects advancing educational excellence.

Personal Enrichment Commemorative Scholarship - This fund is for short-term
programs such as Road Scholar or similar study groups, workshops, seminars,
conferences, and non-credit courses that will aid in personal growth.
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APPENDIX X
OREGON STATE ORGANIZATION BOUTIQUE TREASURE STIPEND
Applications are due 30 days before the planned event.

Stipends are awarded to DKG members only.

Oregon’s Unique Boutique was created by former OSO President Janet Walsh in 2007, with the
goal that the profits support Oregon DKG members so that they will “catch DKG fever.”
Originally designed to support our members’ participation in regional and international
conferences and conventions, over the years it has expanded to include state conferences and
conventions as well as international seminars and workshops.

The Boutique is funded from the profits from its sales at OSO-DKG events and online.
Additional funding comes from the Gamma Fund—the treasury residue when Gamma Chapter in
Eugene/Lane County dissolved on June 23, 2020, as well as contributions from monies donated
at OSO conventions/conferences.

The Boutique Treasure Stipend is intended to help partially defray the cost of participating in
Oregon State Organization and DKG International activities. The amount awarded varies and
depends on the number of applicants and the funds available in the Boutique account. Typical
stipends for OSO conferences/conventions have been $100 with DKG International workshops
and seminars participants being awarded $500. Sisters wanting additional support should
investigate other scholarships in addition to the Boutique Treasure Stipend.

Deadline: 30 days prior to event. Send your application to the Media Sales/Boutique Chair.
This stipend is for:

1. DKG — Oregon State Organization members.

2. Preference for first-time attendees to OSO State/DKG International
Conference/Conventions (limit of 2 stipends per member in this category).

3. Participants in DKG International seminars/workshops.
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APPENDIX XI: ALPHA RHO FOUNDATION (ARF)

DKG of Oregon’s 501(c)(3) Foundation

Foundation awards are granted to nonmembers only.

Mission: ARF’s mission is to provide funding for activities that support professional and personal growth
of educators in Oregon and to promote educational excellence for Oregon students.

Purposes
1. To support intercultural understanding.
2. To encourage excellence in education.
3. To cooperate with schools, colleges, universities and other organizations in support,
encouragement, and improvement in education.
4. To support programs and trainings provided by the DKG Society International, Oregon State

Organization.

The grant process is simple, and we award three grants per year. Each grant is limited to $1,000. For

example, the Foundation gave three grants in 2023:

1.
2.
3.

Jefferson County Library: books for preschool children;
Girlie Faith Twyeffort: shipment of books to The Philippines
Wendy Stauffer: ukulele teacher in Elgin for classroom needs

The ARF Board has invested $40,000 to keep our grants funded. Applications are on the Oregon website:

www.dkgoregon.com. In the top banner, click on Scholarships/Awards, then on the drop-down menu,

select Alpha Rho Foundation.

Contact Vickie Jackson, Treasurer of the Foundation, for more information: dandvjackson@gmail.com
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APPENDIX XII: INTERNATIONAL SCHOLARSHIPS & FUNDING OPTIONS

INTERNATIONAL FUNDS AVAILABLE for DKG Members and Chapters

Through the Delta Kappa Gamma International Educators Foundation, the DKG provides scholarships
and funding each year. For further information, check the website:
https://www.dkg.org/DKGSI/DKGSI/DKGIEF/DKGIEF Home.aspx

DKGIEF MISSION (from their website)

The DKG International Educators Foundation supports effective educational projects, the educational and
charitable activities of The Delta Kappa Gamma Society International, and professional growth of
educators worldwide.

DKGIEF VISION: Giving to Educate the World

DKGIEF PURPOSES

1. Support and encourage intercultural understanding.

2. Encourage standards of excellence in education.
3. Assist and cooperate with schools, colleges, universities, and other persons, organizations, trust
funds, or foundations in support, encouragement, and improvement of education.

Did you know that the DKG International Educators Foundation (DKGIEF) has funds to support your
professional development and your projects? There are three fund categories:

e Projects: Projects are for individuals or chapters who have a dynamite idea for their classrooms,
a school, or to meet a community need. There are examples of current projects and recipients
listed on the dkg.org website.

e Cornetet Professional Development Individual (CPDI): CPDI dollars support educators
attending conferences and conventions. CPDI supports all costs for attending a conference up to
$2,000. There are three award cycles: September 1, February 1, May 1.

e Cornetet Professional Development Seminar (CPDS): CPDS dollars are for regions or state
organizations who wish to provide a seminar for members and nonmembers or other broad
professional events.

DKGIEF FUNDS: Each fund’s purposes, description, qualification requirements, application dates and
processes, and details are listed on the International website, along with a downloadable flyer. Examples
follow:

Greatest Need

Cornetet Award (see above)
e Educational Projects
o Project for the improvement of education
e Educators Award Fund
e Emergency Fund
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o Ifyou need assistance after a natural disaster, submit Form 84: Emergency Fund Request
for help after hurricanes, tornadoes, earthquakes, flooding, forest fires, windstorms.
Eunah Temple Holden Leadership Fund
o For conference planners to use toward paying for an outstanding woman speaker who is
not a DKG member: $1,000.
Golden Gift Fund, DKG Ignite: Leaders Empowering Leaders Program
o An intensive week of leadership/management development at the McCombs School of
Business at the University of Texas, Austin. Available July 1-December 1, odd years only.
International Speakers Fund
Scholarship Fund
o Up to 31 scholarships are awarded each year to members pursuing advanced degrees.
Scholarships for those seeking other graduate studies are $6,000 and a doctorate is

$10,000.
o In 2023-24, International awarded $110,000 in scholarships.
World Fellowship Fund
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APPENDIX XIII
Adapted from the 2015 Guidelines

STATE CONVENTION/CONFERENCE STEERING COMMITTEE CHAIR
&
LOCAL AREA CONVENTION/CONFERENCE CHAIR

The Oregon DKG President appoints a Convention/Conference Steering Committee chair for the biennium,
who will:

1. Organize and supervise the Steering Committee to create a successful state event.

2. Serve as the direct contact between the Steering Committee and the State President. Keep the Oregon
Executive Committee and the State President apprised of progress.

3. Meet with venues to reserve sites for conventions and conferences two years in advance, if possible.

4. Collaborate with the Steering Committee and the local chair(s) to fulfill the responsibilities listed
below.

5. Conventions occur in the spring of odd-numbered years. The schedule include business of the state
and voting as needed. (late April/June)

6. Conferences occur in the fall and spring of even-numbered years. While business may be conducted
as needed, the focus of the conferences is training, professional development, skill building, and
fellowship. (mid-October and June)

RESPONSIBILITIES
Preparation

7. Meet with the State President as soon as possible to understand plans for the upcoming convention.

Function as the Chairs of the State Steering Committee and Local Steering Committee

9. Meet with the Treasurer, Registrar, and the appointed Steering Committee (state and local) to establish:

a. A timeline of activities
b. Which districts, chapters, or members will be responsible for what convention work
c. A schedule of meetings for the Steering Committee

10. In conjunction with the local conference/convention coordinator, work to ensure that the recommended
location has an appropriate venue for the event.

11. Collaborate closely with the Steering Committee, which also includes the State Treasurer and
Administrative Secretary, to follow the wishes of the State President in developing a successful
conference.

12. Work with the Educational Excellence/Leadership Development Committee for workshop presenters
and keynote speakers.

*x

Event Location: For ease of travel, the chosen locations should be on major highways, preferably with airport
access: Interstates—I-5, [-84, or major cross-state highways such as Hwy. 22, 58, 97.

Venue: Large meeting rooms. Breakout session/workshop rooms. Secure space for basket raffle, Unique
Boutique sales, and displays such as an art / crafts gallery. Hospitality room, if needed. Dining room for large
group meals which is also suitable for all-attendee functions. Parking/shuttles from/to public transport/airlines.

Financial Responsibilities
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v" Work with the state president, state treasurer, and hotel event coordinator to determine costs for room,
room set-up, price of meals, cost for media support, availability of Internet/web connections and speeds.
Review and plan menus for meals and arrange for birthday cupcakes at the convention luncheon.
Depending on cost, select buffet style meals or seated, served meals for banquets.

Meet with the convention treasurer regarding budget, vouchers, bookkeeping, and handling of
expenditures and income.

ANANEN

Event Coordination with Venue/Hotel/Resort:

1. The State Convention/Conference Steering Committee chair will function as liaison between the
hotel/venue and DKG.

2. Meet with the hotel conference/event coordinator to determine costs and arrangements for
meeting rooms, exhibit and reception space, courtesy rooms, room set-ups, meal prices and
breaks, and any extra expenses (media, microphones, etc.).

3. Arrange with hotel for correct room reservation costs, deadlines, contact info (website, phone),
and amenities to publish for members.

4. Present a contract from the venue to be signed by the State President and State Treasurer.

Get approval from hotel for hotel reservation section on the separate hotel ad for publication,

member reservations, and publicity (a photo would be nice).

6. Work closely with the hotel conference coordinator regarding meeting room, exhibit and
reception space, courtesy / hospitality room, room set-ups, price of meals, and any extra
expenses.

7. Ensure a secure (lockable) space for basket sales and the Unique Boutique store.

Review and plan menus for meals and arrange for birthday cupcakes at the luncheon.

9. Meet with the convention treasurer regarding budget, vouchers, bookkeeping, and handling of
expenditures and income.

10. Expedite the convention: Know the "Go To" people at the site and how to contact them in an
emergency.

11. Manage announcements at the end of each general session or event.

b

o

Managing the event:

1. Provide the convention registrar with digital registration forms and procedures.

2. Assign a committee member to make hotel reservations for the International Guest.

3. Coordinate with the Educational Excellence/Leadership Development Committee Chair
regarding:

a. The State President's wishes for topics, themes, keynotes, and presenters

b. Information to give and receive from presenters

c. Plan workshops with the Educational Excellence/Leadership Development Committee
Chair.

d. Communicate with the Educational Excellence/Leadership Development Chair as to the
workshop venues, media equipment (costs, availability, presenters’ needs, and other
properties.

e. Direct and train workshop presiders/hostesses in the things they need to do. (introducing
presenters, timing, evaluations, etc.)

4. Stay at the hotel during the convention.

Management Responsibilities

1. Determine the budget, registration fee, cut-off dates and cancellation policies.
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2. Identify pages and timers for business sessions as requested by the State President. Provide this
information to the State Secretary, so that instruction may be given as needed before a session.
3. Provide information to the State President to include in the General Session and the Executive
Board Meeting agendas. Remember to include an Announcement time on the schedule.
4. Keep files (paper and digital) to include, but not limited to:
¢ Financial reports
i. Budget
ii. Expenses, costs
e Pertinent correspondence
e Forms — or a link to forms on the website
i. Evaluation forms, whether digital, paper, or both
ii. Evaluation results/recommendations for future events
iii. Local chair, committees, district coordinator reports (+ and -)
iv. Hotel contract and issues, if any
e Press releases, Oregon Trail articles, other publicity

Post-Conference Work

[

Collect, inventory, and store properties that can be used at future conventions.

2. Meet with the local chairs of the next convention.

3. Confer with the State President regarding obtaining bids from suggested sites for future
conventions. Obtain bids and contracts.

4. Distribute/collect evaluation forms for the site.

5. Arrange for a digital (online) survey for post conference reviews.

6. Write thank you notes to appropriate people (keynote speakers, International guest(s), etc.)
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REQUEST FOR PROPOSALS FOR CHANGES IN APPENDICES

If an individual, a chapter, or a committee member wishes to propose changes to the Oregon State Organization APPENDIX TO THE
GOVERNING DOCUMENTS,, please use the following form to identify those changes.

1.

Do you wish to change content in an appendix?
Complete all lines on the following page.
Do you wish to add an appendix?
a. Complete line 8 on the following page.
b. Attach a typed copy of your new appendix.
c. Complete lines 9 — 14 on the following page.
Do you wish to delete an appendix?
a. Complete line 8 on the following page.
b. Complete lines 9 — 14 on the following page.

ONE CHANGE per form. Open a new form on your computer if you are proposing more than one change.
Identify the specific article, section, page, and lines of your proposed change.

Complete all the lines. The blue “Click or tap here” areas will expand as you type on your computer.
Print it and send it to the chair:

Postmark or e-mail no later than October 15, 2026. to:
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Proposed change to an APPENDIX:

1. Appendix # Click or tap here to enter text.;
2. Page(s) # Click or tap here to enter text.;
3. Line(s) # Click ortap here to enter text.

4. Which now reads: Quote (copy it) 5. Be amended by or changed wording 6. If adopted, would read: Click or
current wording of the section you as follows: Click or tap here to enter tap here to enter text.
wish to change: Click or tap here to text.
enter text.

7. Rationale for the change Click or tap here to enter text.

8. Submitted by name Click or tap here to enter text. Chapter Click or tap here to enter text. Committee Click or tap here to enter
text.

9. Mailing address: Click or tap here to enter text.
10. Email address: Click or tap here to enter text.
11. Phone Click or tap here to enter text.

12. Date submitted: Click or tap here to enter text.

13. Date received by Chair:
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